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Nursery Hours 

 
Kinloss Primary School Nursery is an integral part of Kinloss Primary 

School.  It accommodates 15 children on a part time basis.  The 

nursery class comprises a mixture of three to five year old children 

in the care of a qualified Senior Nursery Nurse and a Classroom 

Assistant  

 

The nursery session is from 8.45am until 11.55 am with children 

normally attending for five sessions per week. Nursery children, will 

be met at the back door of the school, by a member of the nursery 

staff.  All nursery children should then be accompanied into the 

nursery unit by their parent or guardian.  In this way parents are 

able to see their child settle in.  It also gives staff and parents the 

opportunity to discuss any achievements or concerns informally.  As 

the term progresses children, particularly those who will be moving 

into Primary School will be encouraged to become more independent 

and parents will be asked to leave children to enter and change their 

clothing etc themselves.  Parents may still update staff of any issues 

as is normal. 

 

A termly meeting for Nursery Parents is held and the date 

circulated to parents.  This meeting is to explore and plan for the 

next term’s activities and to ensure parents and nursery children 

have a voice in that process.  

 

Our Nursery policies are displayed in Nursery and are available for 

you to view.  Please ask a member of Nursery staff if you wish to do 

so. 

 

 

 

 



 

The Nursery Staff 
 

 

The nursery staff are supported by a range of specialists including:  

an Early Years Language Support Teacher; Health Visitor; 

Occupational Therapist; Speech and Language Therapists and The 

Educational Psychological Services who may be involved over the 

session with individual or groups of pupils depending on any 

identified needs. 

 

Nursery themes - there are often a variety of specialist “visitors” 

also e.g. the dentist or nurse to extend the children's’ learning and 

knowledge and understanding of the world around them. 

 

 

 

 

 

 
 

 



 

The Nursery Routine 
 

To ensure the smooth running of the Nursery and the safety of your 

child, you are asked to recognise the following guidelines. 
 

 All children must be accompanied to and from Nursery by 

someone over the age of 16. 
 

 You must inform the Nursery staff if someone different, 

for example a relative or friend is to collect your child, or 

if there is to be a change of routine. 
 

 You are asked to please advise the Nursery immediately if 

your child is not attending Nursery through illness or other 

family circumstances. 
 

Many of the activities in nursery will be messy so you are advised to 

send your child with this in mind!  As your child will be encouraged to 

dress and undress independently we would also ask you to choose 

clothes and footwear with easy fastenings. 

 

Your child should change into indoor shoes at the beginning of every 

session.  Each child will be allocated a coat peg and bench space.  In 

a tidy bag on their peg should be kept a change of clothing to help 

staff cope with any little “accidents” that inevitably happen when 

children are busy at work.  You are asked to clearly label all 

footwear and clothing. 



 

Your Child’s Health 
 

When your child starts Kinloss Primary School Nursery, you will be 

asked to complete an enrolment form.  At this time details should be 

given of any medical matters eg. allergies or current medication 

which may affect your child in the nursery.  All information will be 

kept in the strictest confidence. 
 

 In the Nursery your child will be asked to take part in basic 

hygiene procedures such as washing hands before snack and 

using the toilet, brushing teeth. 

 If your child has an upset tummy or cold we would ask you to 

keep him / her at home until there is no risk of infection to 

other children.  Please note this exclusion period is 48 hours 

from the last bout of sickness or diarrhea.  (See 

Recommendations for Illness Policy at the back of the 

handbook for further information). 

 It is important that you inform the nursery if your child is 

unable to attend.  (Once allocated a place in Nursery, children 

are expected to attend daily.)  If a child is absent for three 

weeks without explanation or if attendance is very irregular 

his or her place may be offered to another child. 

 The nursery staff are always available and willing to discuss 

any health concerns you may have about your child at the 

beginning and end of the session. 



 

Snack 
 

During each nursery session a small, nutritious snack is provided.  

This is an opportunity for the children to sample and discuss a wide 

variety of foods. 

 
It also forms an important part of their social education providing 

time for conversation, an opportunity to practice good table manners 

or just a quiet restful interlude in a busy session. 

 

A small weekly charge is made to cover the cost of the provisions 

and this can be paid termly or on the Monday of each week.  The 

current charge is £2 per week.  To help staff with menu planning it 

is important for you to inform us if your child has an allergy to any 

particular foods or drinks.  

 

Following snack, the nursery children are now encouraged to brush 

their teeth independently.  This is an ongoing Scottish Government 

initiative and it has so far been very successful and well received. 

 



 

Reports and Parents Evenings 
 

An individual report on your child’s progress for their pre school 

year will be compiled by the Senior Nursery Nurse following the 

Moray Council guidelines on Transition and based on Curriculum for 

Excellence guidance.  The report will be given to you at the end of 

the year.  A copy of the report will also be sent to the child’s 

Primary School.  Our carefully structured pre-school education 

programme will ensure a smooth transition into Primary One for your 

child. 

 

Nursery staff will offer an appointment at a suitable time to allow a 

brief discussion on how you child is progressing in the Nursery in the 

first term.  You will also be offered an appointment later on in the 

year to discuss your child’s progress. 

 

 
 

 

 

 

 

 



 

Parental Involvement 
 

Within the Nursery here in Kinloss we rely on parents being involved 

with the staff in developing learning opportunities.  We exemplify 

below some areas where parental involvement has allowed children to 

develop in ways which in other circumstances without the parental 

support would not have been possible. 
 

We invite parents to a meeting each term to discuss upcoming 

events and to discuss matters arising.  We will also inform you of our 

proposed planning until the next holidays.  You will also get a chance 

to discuss any matters you feel relevant.  A member of the 

management team also attends the meetings. 

 

We perform in an end-of-term show before the October and Easter 

holidays and in the School Christmas show to which you are invited.  

We use these shows to allow the children to tell you what we have 

been learning in Nursery and to allow you to view the children’s wall 

displays and their folios afterwards.  We also put on an assembly at 

the end of the year, which we encourage you to attend to support 

your children and to hear about their learning. 

 

We will invite you to Nursery on two separate occasions during the 

year to stay and play with your child and to observe the whole or 

part of a session.  We will also invite you to take part in a story time, 

either reading a story to the group or listening to story time with 

your child. 

 

We also welcome your involvement in:  open afternoons; trips 

throughout the year; our weekly library sessions in the school library 

and gardening.  If you feel you have any other skills you feel you 

wish to share or support the children with, please speak to a member 

of Nursery staff. 

 


